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Submission Closure

This Quick Guide provides instructions for closing a submission (application).

Principal Investigator:

Select the Safety tab.
f& | CLICK

My Inbox

Submissions

Select the Active tab to access your approved Safety submission.

Filter9 D ¥ | | Enter text to search for + Add Filter

ID Name = Date Modified [ State l Submission Type  Safety Review Type
B SAFETY0000037 Safety Submission 6/15/2018 10:20 AM l Approved I Initial Submission Radiation Safety
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0Open the submission that you would like to close.

Filter9 D ¥ | | Enter text to search for +AddFiIter

ID Name = Date Modified State Submission Type  Safety Review Type

[ SAFETYUUUUUS?' Safety Submission \ 6/15/2018 10:20 AM  Approved  Initial Submission Radiation Safety

From the submission workspace, select Request Closure.

Approved

Next Steps

View Submission
Pnnter Version

View Differences

Create Amendment

Create Continuing Review

Create Safety Incident

e

@ Request Closure ]
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On the Request Closure SmartForm page, indicate your intention to close the submission:

e Question #1: select Yes and provide a reason for closing the submission
e Question #2: Optionally, you can provide comments

e Question #3: upload supporting documents

e Question #4: select OK.

Request Closure

You are formally requesting closure of this protocol.

1. * 1 agree to close this protocol and discard the follow-on submissions:
O Yes ONo Clear

\\

2. * Reason for requesting closure: )
J
4 N\
3. Comments:
|\ J
(4. Supporting documents: )
+ Add
\_ Document Name Date Modified )

There are no items to display

OK Cancel
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Note: The submission transitions from an ‘Approved’ state to a ‘Closure Requested’ state.

SAFETY0000037
l Safety Submission
|| SAFETY0000037 . .
Safety Submission

Safety Specialist:

Select My Inbox, open the submission.

f& | CLICK

My Inbox Facilities

SAFETY0000037 Safety Submission 6/15/2018 §:51 AM  6/M15/2018 11:28 AM | Closure Requested | ra08 ra08 ral6

The system then displays the submission workspace history tab. Select Closure Requested.

Filtere Activity ¥ | | Enter text to search for + Add Filter

Activity Author « Activity Date

@ [ Closure Reguested ] ralg, ral6 6/15/2018 11:28 AM
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Next, select Close Submission.

Closure Requested

Next Steps

View Submission
Printer Version

View Differences

Create Safety Incident

4= Request Clarification by Specialist

=)

Close Submission }

Q Add Comment

@ Add Private Comment

Indicate your intention to close the submission, select Yes. Optionally, add comment(s) and
upload supporting documents. Select OK.

Close Submission

You are permanently closang this protocol

(

1. * | agree to close this protocol and discard the follow-on submissions:
Oves Owno Clear

e g
2. Comments:

|

-

(3. Supporting documents: \
& add

Document Mame Date Modified
There are no items (o display
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The submission transitions from a Closure Requested state to a Closed state.

SAFETY0000037
Closed . .
Safety Submission

Next Steps
p Principal Investigator: ra16 ra16 Submission Type: Initial Submission
) Specialist: ra0s rad8 Safety Review Type: Radiation Safety
View Submission i
Primary Contact: Letter: Correspondence_for_SAFETY0000037 . pdf(0.01)

Admin office: Safety Last day of continuing review period: 6/14/2019

Approval Date: 6r1e/2018

View Differences .
[ Specialist 2 : "
Pre-Submission . Committee Review Post-Review
Review
Create Safety Incident Clarification Clarification Modifications
Requested Requested Required
¢ Add Comment

Review Complete
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